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O011me nosoxKeHus
1.1. Tlonoxkenre 00 2/1eKTPOHHON HH(OPMALMOHHO-00PA30BATENLHON cpeie
HoBOBOpOHEIKCKMH ~ MOJIMTEXHUYECKUIT MHCTHTYT — Quuman  (eaepaibHOro
roCyapCTBEHHOr0  ABTOHOMHOI'O — 00pa30BaTe/bHOIO  YUPEKIAEHHSI  BBICILEro
oOpaszoBanus  «HauuoOHaNBHLIM  HMCCIEIOBATENBCKHN  SACPHBIH  YHUBEPCHTET

«MUOW»  (nanee - Tlonoxkenue) onpenenseT MHOPSAOK (OPMHPOBAHUS U
(yHKUHOHMPOBAHHMS  3JIEKTPOHHOH  MH(MOPMALMOHHO-00Pa30BaTENLHONH  Cpebl
HOBOBOpOHEKCKMH — MONMTEXHMYECKHH MHCTHTYT — ¢uinan (eaepaabHOro

rOCyTapCTBEHHOIO0 ~ aBTOHOMHOIO  00pa3oBATE/IbHOTO  YUYPEXK/JIEHHS  BBICILETO
obpaszoBanus  «Hanmowansubiii  MccienoBarenbekuil  SAepHBIH  yHMBepCHTET
«MHUDOW» (HBITA HUAY MUDU, uncruryT).

1.2. Hacrosiee nonoxenue pazpaboTaHo B COOTBETCTBHH C:

- @epnepanbHbiM 3akoHoM oT 29.12.2012 Ne 273-d3 «O6 obpazoBanuu B
Poccuiickoit ®enepauuny;

- DenepalbHBIMU  FOCYAAPCTBEHHBIMH 00pa30BaTeNbHBIMU  CTaHAApTaMH
BBICILIEr0 00pa30oBaHMsl;

- Oenepanpibiv 3aKkoHOM o1 27.07.2006 No 152-03 «O nepcoHaibHBIX
JAHHBIX»;

- O®enepanbHbiM 3aKkoHOM 0T 27.07.2006 Ne 149-03 «O6 unpopmanmu,
MH(POPMALMOHHBIX TEXHOJIOTHSX U O 3aliTe HHYOPMALIUKY;

- Ycrapom HBITW HUSTY MUDU;

- APYTHMH JTOKaJIbHBIMA HOPMATUBHBIMY aKTaMU UHCTUTYTA.

1.3. DnexTponHas uHQOpMaLMOHHO-00pa3oBaTeIbHas Cpeja BKIOYAeT B
ce0st JIeKTPOHHBIE HH(POPMALMOHHBIE PECYPChbl, COBOKYMHOCTh MH(DOPMALMOHHO-
TEJIEKOMMYHUKALMOHHBIX ~ TEXHOJIOI'MH, COOTBETCTBYIOLIUX  TEXHOJOIHYECKHUX
cpeacTB M obecrieuuBarolliel  ocBoeHHe OOydarouMMKcs —00pa3oBaTelbHbIX
[pOrpamMm B MOJHOM 00beMe He3aBUCUMO OT MECTa HAXOK/ACHHUS 00yYarOLUXCs.

1.4. Haznauenne DHMOC - ofecrnieueHne HMHGPOPMALMOHHON OTKPBITOCTH
HMucrutyra s yd4acTHUKOB 00pa3oBaTelbHOrO Iporecca B COOTBETCTBHH C
TpeOOBaHMUAMHU AEHCTBYIOLEro 3akoHoaTenbeTBa Poccuiickoit ®enepanuu B chepe
oOpazoBaHusi, oOpraHudsauus oOpa3oBaTeNbHOM JesTeNbHOCTH MHCTHTYTA M
obecrieueHre JocTyna oOydarolUMXCsi W Hay4dHO-NeAarorndeckux pabOTHHKOB K
UH(popMalMoHHO-00pa3oBarenbHEIM pecypcam DUOC.

2. Heau u 3aagaun JUOC

2.1. Henamu ucnonbzosanus JMOC B UHCTUTYTE SABISIOTCSA:

- CO3JlaHHe Ha OCHOBE COBPEMEHHbIX HH()OPMALMOHHBIX TEXHOJIOIHH
€MHOro 00pa3oBaTe/NbHOIO MPOCTPAHCTBA ISl BCeX YYaCTHUKOB 00pa3oBaTeIbHOIO
npouecca B UHCTUTYTE;

- uHpopmauuoHHOe  o0ecrieyeHue  00pa3oBaTENBLHOIO  Ipoliecca B
COOTBETCTBUM ¢ TpeDOBaHUSIMM K peajusauuyd o0pa3oBaTesbHbLIX MPOrpaMm
00pa30BaTe/IbHOTO YUpeKACHMs;

- CO3/laHME Ha OCHOBE COBPEMCHHBLIX HMH(MOPMALMOHHBIX TEXHOJIOTHH
TUIOLLAAKH JUIsi KOMMYHUKALMK MEXJly Hay4yHO-[1€JarOrM4yecKumMu paboTHUKAMK M
00y4YaroLMMHCS.




2.2. Ocuosuble 3agaun DUOC UncruryTa:

- OpraHusalusl JocTyma K y4eOHbIM IJaHaM, paboduM [porpammam
JUCLHUIUIAH (MOAYJICH), MPAKTUK, K U3AaHHUSIM JIeKTPOHHBIX OUOIMOTEUHbBIX CHCTEM
H DIEKTPOHHBIM 00pa30BaTeNbHBIM PECypcaM, YKa3aHHbIM B pabOunX IIpOrpamMmax;

- (ukcauus Xoza 00pazoBaTenLHOro npolecca, pe3ysbTaToB
MPOMEXKYTOYHOH aTTeCTAlMK U Pe3y/IbTaTOB OCBOCHHS OCHOBHOH 06pa30BaTeNbHOI
IPOrpaMMmBbl;

- IpOBEJE€HHE BCEX BHUIOB 3aHATHH, IPOLEAYP OLEHKH pPe3y/IbTaToB
OOy4eHHUs, peal3alysi KOTOPbIX [PEIyCMaTpPHBAeT IPUMEHEHHE 3JIEKTPOHHOIO
00y4eHHsl, JMCTAHIHOHHBIX 00pa30BaTeIbHBIX TEXHOJOTUH (MPH peanu3alii WX B
UHCTUTYTE);

- (hopMHpOBaHHE DJEKTPOHHOIO HOPTHONHO 00YYArOLIErocs, B TOM YuCie
coxpaHeHHe paboT 00y4aroLlerocs, peLeH3uil 1 OLLEHOK Ha 3TH paboThl CO CTOPOHbI
MOOBIX yJaCTHHKOB 00pa30BaTe/ibHOro MpoLecca;

- CO3/aHMe  YCIIOBMH  JUIss  OpraHu3allid  B3aUMOJCHCTBHS  MEkKIY
y4acTHHKaMH 00pa30BaTeIbHOroO Ipollecca, B TOM YHCIE CHHXPOHHOrO W (HIH)
ACHHXPOHHOTO NOCPeACTBOM ceTu «MHTepHeT».

2.3. OcHOBHbIE NPUHLHKIIBI CO3AaHust U (yHKIMoHUupoBaHus IUOC:
JIOCTYIIHOCTb U OTKPBITOCTb;

CHCTEMHOCTB, HHTEIPATUBHOCTD U MOJU(DYHKIMOHAIBHOCTE;
OPUEHTUPOBAHHOCTH HA I10J1b30BaTE]Is.

3. Crpykrypa JUOC
3.1. CocraBupivu snementamu DUOC HBITW HUSY MUDU sisnsitores:
9JIeKTPOHHbIe OHOIMoTeuHble cucTemsl (aanee - DBC);

- MOAYJb CBSI3M C aBTOMAaTH3UPOBAHHOHW OuOamoreuHon cucremort HUSY
MU®DU 1 31eKTPOHHBIM KATAJIOI'OM;

- MOAyJb A0CTyna K y4eOHbIM MjaHaM, pabouuM rnporpaMmam AHCLUIUIMH
(Moaynen), IpaKkTUK;

- MOJyJib OTOOpakeHuss M (ukcauuMu Xo/ja 00pa30oBaTeILHOIO IpOoIlecca,
pe3yJbTaTOB IIPOMEKYTOYHOH arTecTalMd M pPe3yJbTaroB OCBOEHMSI OCHOBHOI
00pa3oBaTe/bHOM NpPOrpamMMbl Ha OCHOBE JaHHBIX ABTOMATH3UPOBAHHON CHCTEMbI
ynpasienus uHCcTHTYTa (AC «Harpyska BY3a», AC «/lexanat», AC «DneKTpoHHbIE
BegoMocTH, AC «ABTOopaciucaHue);

- JM4Hble KaOMHeThl Y4YacTHMKOB o00pa3oBaTelbHOrO Ipolecca Ha
KoprnopaTHBHOM noprajie home.mephi.ru;

- noprdoano obyuaromxcss home.mephi.ru ;

- KOpropaTHBHasl JIOKa/lbHO-BbluucauTenbHas cetb HBITM HUAY MUDU u
KOpIopaTHBHAs [10YTa;

- o(uuManbHBIA calT uHCTUTYTA https://nvpk-mephi.ru/;

- uudpossle ceppuck! wiarGopmsl Moodl, «Mos mikonay;

- HMHbIe KOMIIOHEHTBI, HeOOXOAUMbIe /Ul OpraHu3aluu y4yeOHOro npouecca u
B3anmMoencTBus komnonentos DHMOC.

3.2. DuiekTpoHHO-OMOMOTEeYHast cuctema (d/eKTpoHHass Oubiuoreka) u

9JIeKTPOHHAs MH(pOpMaIMOHHO-00pa3oBaTeibHas cpena o0ecrie4nBaroT
3




BO3MOXKHOCTb JIOCTYNA 00y4aioLerocs: u3 060l TOUKH, B KOTOPOi HMeeTcs NOCTYII
K HHQOPMALMOHHO-TEJIEKOMMYHHKALIHOHHON CeTH «Murepuer» (nasmee - cerb
«MHuTepueT») Ha Tepputopun MHcTUTYTA.

Kaxnpii oOyuarowmiics B TeyeHwe Bcero nepuoga oOydeHHs obecreden
MHIMBUAYaJIbHBIM ~HEOIPAaHWYCHHBIM JIOCTYIIOM K 3JIEKTPOHHO-OUOIHOTEYHBIM
CHCTEMaM H 37IeKTPpOHHBIM Oubnuorekam HUAY MUDH, conepikalim u3ganus o
OCHOBHBIM H3Y4aeMbIM JIHCHUHIUIMHAM H C()OPMHPOBAHHBIM [0 COIIACOBAHUIO C
rpaBoobIiajatesiMu yueOHol, yueGHO-MeTOAMYeCKOi M HAYYHOI] JIATEePATYpPhIL:

- DJEeKTPOHHBIH Katajsor OubGamorexu HUSAY MUDU. Veiaosus JocTyna:
aBTOMaTH3MPOBaHHbIE paboune MecTa B YHTaIBHOM 3aie 6ubmorexu HBITU HUSTY
MH®DHU u cBoGoanbli noctyn u3 moGoit Touku cetu MnTepHer.

- JJIEKTPOHHO-OMOMOTeuHast cucTeMa u3jaTenberBa «JlaHby. Y Clo0BHS
Aoctyna: peructpauds no IP-agpecy B nokansHoi cetu HBITM HUSY MUODUN.
000 «M3narenscTBo Jlanby. (http://e.lanbook.com);

- DIIeKTPOHHO-OMOJMOTeUHas cucTeMa u3iaTenbersa «HOpaiit». Yenosus
Aocrtyna: peructpauus no IP-ajgpecy B nokansuoit cerm HBITM HUSY MUOU
000 «HMs3pnarensctBo FOpaiity. (https:/urait.ru);

- DJeKTPOHHO-OMOnMOTEYHas  cucTeMa  u3zjarenbcTBa  «KOHCYJIbTAHT
CTyJIeHTa». Y CIIOBHs JI0CTyMNa: perucrpaitus 1o [P-ajapecy B nokansHoi ceru HBITU
HIYAY MHU®U (https://www. studentlibrary.ru/);

- HayyHas OJIeKTpoHHas OuOnuoreka e-library.ru. VYenosust jocrtyna:
peructpaunss no IP-agpecy B snokamsHoi cetw HBIIM HUSAY MHUOU
(https://elibrary.ru/);

3.3. Koprnoparusnas cers HBIIM HUSIY MUH®U wu kopnoparusHas
NICKTPOHHAA [0YTd CO3AAIOT YCAOBHUS /Ui (DYHKLMOHMPOBAHUS JIEKTPOHHOI
UH(POPMALMOHHO- obpaszoBaTe/ibHOM Cpe/ibl.

3.4. Ha cadtre  VYuusepcurera  https:/nvpk-mephi.ru/  pasmeruens
JIOKYMEHTBI, ~perlaMeHTHPYIOLIKe pasiuyHble CTOPOHbI y4eOHOro mpoiecca.
Oduumanbuplii  calT — MO3BOJAET  BBIIOAHATL  TpeGOBaHUs  (eaepanbHOro
3aKOHOJATe/IbeTBA 00 00ecreueHHH OTKPBITOCTH 00pa3oBaTeIbHOM opranuszanmu. B
coctaB oduumansHoro caiira HBITM HUSY MUWU®U BXoAAT MOMIOMEHHBIE CANTDI
NPHEMHOM KOMHCCHH, JOTIOJHUTE/IbHOr0 00pa30BaHtsl, MEPOTIPUATHH U ApyTHe.

3.5. Oduumansheie coobuiecTsa HMucrutyTa B COLMANbHBIX — CeTSX
«BkoHTakTe» W JAp. OpeAHAa3HauYeHbl Ul CO3[aHHMs  OTKPBITOCTH U
MH)OPMUPOBAHHOCTH  JEHCTBYIOIIMX M TMOTEHLHMANbHBIX y4yacTHHKOB UOC
HUucturyra.

4. ®opmuposanue H pynkuunonuposanune IUOC

4.1. B uensx oOecrnevyeHus 3aurel  MHGOPMALUK,  COOJIKOAEHUS
KOH(HACHIIMAIBHOCTH MH(YOPMAL[MK OrPaHHYEHHOrO JOCTYIA M pealu3allly Npasa
Ha JIOCTYIl K MH(OPMaLMHU Uil HAJAEXKHOro, 6e30TKA3HOro M MPOM3BOIUTENLHOTO
ynkuronuposanus DMOC ycraHaBIHBAIOTCS ClIe/LyIOLIME TPeOOBAHHS ]

4.1.1. DHUOC HBIIM HUAY MU®DU u orjenbHbie €€ 371eMEHThbl J0JIKHbI
COOTBETCTBOBATh JAEHUCTBYIOLIEMY 3aKoHoAaTeabcTBYy P® B obnactu obpazobanus,
3alMThl aBTOPCKUX MPaB, 3alUThI HH(OpMAITHH;




4.1.2. Tlopsnox moctyna k snementam DUOC HBIIM HUSTY MUOU
PCTYJIMPYCTCs  COOTBETCTBYIOIMMH  PErJIAMEHTAMH WM JIPYTHMH  JIOKAIbHBIMH
aktamMu MHcTuTyTa;

4.1.3. ®ynxunonuposanue SDMOC obecneunaercs COOTBETCTBYIOIIMMHU
CPeACTBAMH  HH(pOPMAILMOHHO-KOMMYHMKALIMOHHBIX TEXHOJIOTHH u
KBanudHKauued pabOTHHKOB, €€ MCMOB3YIOLHX U MO/I/IEPIKUBAIOLIHX;

4.14. Bcee cepseproe 0Gopynosanue 10/KHO HMETh:

- CPeACTBa OTKA30yCTOHYMBOrO XPAHEHHUs! U BOCCTAHOBIICHHS JAHHbIX:

- CepTHQHUMPOBAHHBIE ANNAPATHBIE U TIPOrPAMMHbIE CpecTBa odecreyeHust
MHDOPMALIHOHHO# GezonmacHocTy;

4.1.5. DUOC HBIMM HUAY MU®DU dopmupyercsi Ha OCHOBE OTAEIbHBIX
MOZYJIeH, BXOISIIMUX B €€ COCTAB.

4.1.6. Ilonb3oBarenu J0MKHBI UMETDb COOTBETCTBYIOLLYIO MOArOTOBKY 10
pabote ¢ snemenramu YUOC HBITHU HUSTY MUDU:

- oOyuaroliuecs: Hanuuue 0a30BBIX HABBIKOB pabOTHI ¢ KOMIIBIOTEPOM,
O3HAKOMJICHHE ¢ MHCTpYKUMeH 1o pabore ¢ DUOC, mnopsiakoMm noctyma K
oTAebHbIM 3j1eMeHTam DMOC HBITU HUSTY MUDU;

- pabOTHUKM: HamuuMe 0a3’0BBIX HABBIKOB paGOTHl ¢ KOMIIBIOTEPOM,
POXOXKACHHE KYPCOB TMOBBILICHHUS KBAIUQUKALMK H OOy4arollMX CeMHHAPOB
COOTBETCTBYIOIICH ~HANpPABICHHOCTH ¢  LEIbI0  NPHOOpETeHHs W pasBHTHS
KOMIIETEeHLHH, HeoO0X0uMBbIX st paboTel B DMUOC HBITU HUSTY MUDU.

4.2. Mudopmaunonnoe nanonnenne DUOC onpenensiercs noTpeGHOCTAMH
[0/1b30BaTeNIeH M OCYLIECTBIAETCS 00beanHeHHbIMI yeuuamu [1C, Gubnuorexu,
meroaudeckoro orzena, LIMK u apyrux crpykrypubix noapasaenenuii HBITU
HUAY MUODHN.

4.3. Kaxaeli nonpsosarens DUMOC MHCTUTYTATA MMEET CBOM YHHUKaJIbHbIE
ayTeHTH(HUKAUHOHHbIE IaHHbIe (id-JI0TUH, Maposib) A71s 10CTYNA B JIMYHbIH KAGHHET.

S. OTBETCTBCHHOCTD 33 HCNO/IbL30BAHHE H COXPAHHOCTH HH(OPMALHOHHBIX
pecypcos B JUOC

5.1. Hcnonb3oBanne marepuaios, usBiedeHHbIX u3 DUOC, CIIocoooMm,
NpEArNoIaralolM IOoTyYeHHe K HHM JOCTyNa HEOrPAaHHYEHHOrO Kpyra JIHIL,
JI0JDKHO  COTPOBOXKIAThCs ykazanneM Ha DMOC, u3 kotopoit »Tv MaTepuaibl
H3BJI€YEHBI.

5.2. OOywaromuiics M paGOTHHK, MOJYYMBIUME Y4YETHbIE JaHHbIE JUIs
aBTopusoBaHHoro gocrymna B DMOC UuctutyTta, 06s13y10TCs

- XPaHHTb UX B TakHe, He pasrjallaThb, He [epe/laBaTh WX WHLIM JTHLIAM:

- HEMEJICHHO YBEJOMHTL aJMUHHUCTpATOpa HH(OPMALMOHHBLIX CHCTEM O
HEBO3MOXKHOCTH ~ @BTOPH30BaHHOIO BXOJA C [I€PBUYHLIM WM H3MEHEHHBIM
[10JIb30BATE/ICM N1APOJIEM C LIE/IbI0 BPEMEHHOro OJIOKMPOBAHHsI A0CTYIA B CHCTEMY
OT CBOEI'0 HMEHH.

5.3. Obyuarouiicsi U pabOTHHK HECYT OTBETCTBEHHOCTD 34

- HECaHKLHOHMPOBAHHOE HCIIOIL30BAHWE DPErUCTPALMOHHON MHpOpMAaLMH
APYrHX O0Y4arolUXCsl /UM pabOTHUKOB, B YaCTHOCTH - HCIOJNb30BAHHE APYIOro
noruHa u napojs a1 Bxoaa B DUOC MucTuTyTa M OCyllecTBieHHe pa3lM4HBIX

>




OnepaLid OT KIMEHU APYroro 00yvaroierocs u/uim paboTHHKa;

~ YMBILUICHHOE HCII0JIb30BAHHE NPOrPAMMHBIX CPEACTB (BHPYCOB, W/WIH
CaMOBOCIIPOM3BO/ISIIEIOCS KoJa), MO3BOJISIFOLLMX OCYLUECTBIISITh
HECAHKLMOHMPOBaHHOe  npoHukHoBenne B DMOC HWHeruTyra ¢ melsio
MoAUDUKALME HHYOPMALMH, Kpaw [aposieH, yraAplBaHus Maponedl U Apyrux
HECaHKLIMOHHPOBAHHBIX JIEHCTBUIA.

6. 3akmounrenbubie NoJI0KeHHS
6.1. Hacrosimee Ilonoxenue Berynaer s CHILY II0CJI€ YTBEpIKIEHHS ero
PYKOBOJZIUTEIEM Ha ocHoBaHuM pelienus [lenaroruueckoro cosera HBITU HUSTY
MUDU.
6.2. M3smeHenus u jpononuenus B HacTosiee [lonoskeHHe BHOCATCS W
YTBEpAKAaloTcss pykosoautenem HBITM HUSY MUW®U ua ocHoBanuu peleHus
[Tenaroruueckoro coseta.
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